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Georgia Tech 

Chinese Student Association 

2011-2012 Officer Application
To submit, please email this completed form to president@gtcsa.org when completed.


Deadline: 04/17/2011 noon
Name:  


 Year: 



Major: 

Number of Hours Taking In the Fall:   
Other On-campus/Off-campus Commitments: 
Will you be in Atlanta this summer?  
Elaborate if needed:  
Position You Wish To Apply For: (Number in order of preference)
	Position
	Rank
	Position
	Rank

	Secretary
	
	Fundraising Chair
	

	Treasurer
	
	Sponsorships Chair
	

	Web Master
	
	General Officer
	


What types of contributions can you make to CSA through your position?
What recommendations do you have for next year? Is there a new event you might want to pursue or is there something about CSA you might want to change? Please be EXTREMELY specific. Anything you write here will be STRICTLY CONFIDENTIAL.
Description of Positions and Responsibilities

Secretary: 

· Takes meeting minutes for every board meeting
· Responsible for emailing and keeping members updated on events
· Serves at the main contact between the executive board and members
· Is organized and detailed-oriented
Treasurer: 

· Maintains and tracks the organization budget and accounts
· Responsible for reimbursements and all financial issues related to CSA
· Drafts and submits proposals to SGA or Hall Council for funding (with the help of the executive board) 
· Is organized and likes dealing with numbers
Web Master: 

· Maintains and updates the organization website
· Should be comfortable with PHP
Fundraising Chair: 

· Responsible for planning fundraising events
· Should be creative with ideas on how to increase the organization budget
Sponsorships Chair: 

· Searches for businesses to sponsor CSA
· Serves as the main contact between the executive board and company sponsors
· Should have excellent communication skills and display a certain amount of professionalism
*General Officer: 

· Serves as a general helper at events
*If you have not been in CSA for at least one semester or have not had any previous leadership experience, we strongly suggest you apply to be a general officer first.
